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FROM 
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EMPLOYER WITH 

CONTACT DETAILS 

PAY PACKAGE 
AT 

APPOINTMENT 

2024 P.Dharani  B.SC Bzc 
Dsc-2024 

SGT Telugu 
 

2024 Anusha  B.com  
Police Constable 

 

2023 V.Sravani MPCS 
Agni veer (Indian 

Navy) 
9.00 Lakh 

2023 B.Laxmi Prasanna MPCS 
RRP S4E, Innovation 

Pvt Ltd., 
3.00 Lakh 

2023 D.Navya MPCS RRF 2.40 Lakh 

2023 M.Sowjanya B.A., Magic Bus 1.80Lakh 

2023 G.Joythi B.A., Magic Bus 1.80 Lakh 

2023 G.Jyothi B.A., Glitz corp 1.56 Lakh 

2022 A.Archana MPCS ICICI (SO) 2.00 Lakh 

2021 D.Lavanya MPCS 
Narayana Edu. 

Institutions 
2.00 Lakh 

2020 T.Uamadevi B.Com., Muthoot Fin 2.00 Lakh 

2020 G.Swarna B.Com., 
TATA Consultancy 

Service 
4.00 Lakh 









 
 
 
 

 

 



 
 
 
 

 

 



 
 
 
 

 



 
 
 
 

 

 



08-SEP-2023

Letter Of Appointment

To,
Ms. Swarna Guguloth
D/No 3-17d
Laxmipuram 
Church
7207421805
 
Dear Ms. Swarna,
 
This has reference to our Offer of Traineeship in TATA Consultancy Services Limited vide 
TCSL/2108302/HYD/Business Process Outsourcing Services/BTN dated 28-Aug-2023 and your completing 
joining formalities as per TCSLs policy.
 
On the terms and conditions detailed in our Offer of Traineeship accepted by you, we are happy to appoint you 
as BPO Trainee in grade BPOS with effect from 08-SEP-2023.
 
Your Trainee ID is 2679222.
 
I take this opportunity to extend you a warm welcome to the TCSL Family !
 
 
Yours sincerely, 
For TATA Consultancy Services Limited

GIRISH V NANDIMATH 
Global Head – Talent Acquisition

TCS Private & Confidential





















Date: 22/08/2022

Miss. TEJAVATH UMADEVI(FF62113)

Ref: 025-CDR/04537/22

BURGAMPAHAD

8-30

Sub: LETTER OF APPOINTMENT

KHAMMAM

You  will  be on  probation  for  a  period  of  twelve months  from date of  joining. The  Management may  at  its  sole and  
absolute discretion  decide to  extend  your  probation  for  such  period /s  as it deems  fit and proper. You shall  not be 
deemed  to  be confirmed in the service of  the company after completion of  the probationary period of twelve months or the 
extended probationary period/s unless you are specifically informed in writing  to that effect. If  your performance or conduct is 
not satisfactory or any adverse reports received regarding your antecedents, your service will be terminated at any time during 
the period of probation or extended period of probation without any notice or payment lieu of notice. The company 
management will  be the sole judge as to  the question  of your  work and /or  performance  being  satisfactory  or  not and  as 
to  whether you are  suitable  to the organization or not and the decision of the company management shall be binding on you.

If you are  confirmed in the service of  the company your age of  retirement will be  55 years and your date of birth determined 
will be as per your  declaration in the  employment application  based on the proof of age  furnished by you. The Management 
may at its  sole and  absolute  discretion to  re - employ you on such  terms  and  conditions and  for such  duration as may 
be decided by the company.

If you  absent  from work  without leave, intimation / permission  continuously  for a  period of 15 days  or  more, you shall  be 
deemed to have abandoned your employment with the company with effect from the date of commencement of such absence.

At the time of your joining or at any time during your employment  in the organization the  Management shall  have the right to 
require you to subject yourself for medical examination at the organisation's cost by any Registered Medical Practitioner of  
choice of the organization. If on such examination you are found to be medically unfit thenyour appointment shall stand 
automatically  forfeited if such  detection is made prior to your  confirmation and if it is after your confirmation, your service will 
then be terminated by giving you sixty days  notice or salary in lieu of notice.

During  your  employment  with the  organization you  shall  be  subject  to such  rules and  regulations  as  are  made by  the 
organization from  time to  time at  its discretion, whether  they are  individually  notified  to  you or not. In  the  interest of  this 
organisation, you  agree  that, you  will  not be  taking up  any  other a ssignments  with any of  the competitive  firms  of  this 
company (viz. other non - banking  finance companies or scheduled  banks doing  gold loan business ) within 2 years of date 
of relief.

You will be paid salary of Rs.19,750.00 (Rupees Nineteen Thousand Seven Hundred Fifty Only) per month during your 

period of probation including all allowances. You will be eligible for Contributory Provident Fund, ESI, etc as per the rules of 

the Company.

507114

    With reference to  your  application   dated 18/08/2022,  and  subsequent  interview  you  had  with  us,  we  are pleased  to 

appoint  you  in  our organization as JUNIOR RELATIONSHIP EXECUTIVE  with  effect from 22/08/2022 on  the  following terms 

and conditions:

1.

2.

3.

4.

5.

6.

7.

8.

If you desire to withdraw your placement before  one year of service,  you shall full fill  the  terms and conditions mentioned in 
the letter of  undertaking given by you. If  it is after one year, you shall give sixty days notice or sixty days  salary in lieu of 
such notice to the organization of your intention to do so.

After you are  confirmed,  your service with  the company  may  be terminated  with sixty days  notice in  writing  from either 
side or salary in lieu of notice. However in case of  misconduct or  indiscipline on your  part the company  reserves the right to 
terminate your service without any notice or salary in lieu of notice.

HYDERABAD - AMEERPET



You will work in the Section / Department  wherever you are  placed and shall discharge the duties assigned  to you from time 
to time to the utmost satisfaction of the organization.Salary will not accrue or become due or  payable  to you unless you have 
actually  executed or  carried out  the work  assigned  to you by  the Management. You shall  also work extra  time on normal 
working  days and  also on  weekly / paid  holidays  whenever  called upon to  do so depending  on exigencies of  work of  the 
organization.

Your  services are  liable  to  be  transferred  from one  post  to  another, from  one  job  to  another, from  one  Department  to 
another or  to any of  the  organization's  offices/branches or  work  place or  sites or any sister concerns/ divisions any  where 
in India whether existing or to be opened in future.

You shall  not  engage yourself  directly  or indirectly in any other business or employment while you are  in the service of  the 
company and you shall devote your whole time and best skill and efforts in the service of the company.

You  shall  do  everything  within  your  duties  and  take  precaution  to  safeguard  the organization's  property  and  interests 
and  to prevent any  loss or damages  to organization's property caused  due to  negligence, mishandling or non - performance 
during the course of your duties or otherwise.

If at any time it is  found  that you had  at the time of  appointment or thereafter  given  false  information regarding your name, 
age, parentage, qualification, previous  experience, state of  health or any other personal  information knowing it to be false, or 
had  knowingly suppressed any such information, your  employment in  the organization will  stand  terminated from the day a 
communication  in  this  regard  is  posted  and  delivered  to  you,  without  payment  of  any  compensation  or  any  benefits 
whatsoever.

You shall  not take any  papers, books, documents, computer  software materials, or  any  other property  of  the organization 
out of  the  work place/ premises  nor  shall  you in any  way at  any  time  disclose, divulge  to  anybody or  make  public any 
information  or  matter  concerning  the  activities,  accounts,  transactions,  dealings, trade/ business  secrets, or  information 
relating to or of  the organization or its business or otherwise, whether  the same may be confided  in you or become known to 
you in  the course of  your employment or otherwise, not only during your service but even after you cease  to be in the service 
of the organisation. You shall be responsible for and shall take care of  all  books, computer software materials, documents or 
any other property/ies of the company generally and specifically entrusted to you.

In  the event of  your leaving  the service of  the company either  by termination or your deciding  to  leave our  employment of 
your own or  by retirement or for  any other reason, then you  will  be obliged  to account for and  return any  property including 
cash if  any in  your  custody or  charge or due from you and all books and  records of  the company in your possession. Your 
failure  to  comply with  the same shall  give  the  right to  the  organization to  withhold  your  salary, monetary  benefits, dues 
and property apart from any other action which the organization shall deem fit to initiate against you in the matter.

You  are  required to submit the following documents  and certificates in original  at the time of your joining duties.
      
           a) Birth Certificate or authentic documentary evidence like SSLC Certificate to prove your correct date of birth.
           b) Documents in proof of your educational and other technical qualifications and previous experience if any.

Yours faithfully,

for MUTHOOT FINANCE  LIMITED

9.

10.

11.

12.

13.

14.

15.

16.

         If the above terms and conditions are acceptable to you, you may return the duplicate copy of the letter duly signed signifying 
your  acceptance  and  report for  duty  on  22/08/2022  at HYDERABAD - AMEERPET   after  complying  with  the aforesaid 
conditions of employment.

We welcome you and hope our association will be long and mutually rewarding.

Deputy General Manager – Business Partner



                                                                    

 
 

 

Date: 22-08-2022 

 

Internship Completion Certificate 

 

We are glad to certify that Mr./Ms. TEJAVATH UMADEVI has completed 6 months “PATASHALLA” 

Internship Program sponsored by The Muthoot Group. 

The duration of the internship program was 6 Months starting from 15-02-2022 to 22-08-2022 in the 

HYDERABAD - AMEERPET branch of the CYBERABAD region.  

During the Internship, he/she was trained under various sub-functions of The Muthoot Group, and 

we found him/her extremely inquisitive, sincere and result oriented.  

We at The Muthoot Group value the associate and wish him/her all the best for future endeavours. 

 

Yours Faithfully 

For Muthoot Finance Limited 

Deputy General Manager – Business Partner 

 



 

Internship Acceptance Letter 

 

Date: 15-02-2022 

 

Dear  Tejavath Umadevi, 

We are happy to accept your request letter and are hereby granting you the opportunity to be a part of PATASHALA 

(Internship Program), sponsored by The Muthoot Group for 6 months. 

1. During your internship period, you will be placed for On-the-Job training with Muthoot Finance Limited for six (6) 
months in the Hyderabad - Ameerpet branch of the Cyberabad region.  

 
2. During & for your training days, you are eligible for a stipend of Rs. 10,000/- per month (Ten Thousand Rupees Only) 

inclusive of medical insurance. 
 
3. If you are absent from training without intimation/permission continuously for 3 days or more, you shall be deemed to 

have abandoned your Internship Program with the company with effect from the date of commencement of such 
absence. 

 
4. If you desire to withdraw from your Internship program before completing 6 months, you shall give 15 days’ notice to 

the Organization of your intention to do so. 
 
5. You shall not engage yourself directly or indirectly in any other business or employment while you are in the internship 

program of the company, and you shall devote your whole time, best skill and efforts to the training program. 
 
6. During the training period, you must abide by the rules & policies of the company. 
 
7. The training will be for 6 days a week and the training time will be during office hours 9.30 AM to 6.00 PM 
                                                                                                                                                                                                                                                             
8. During the training period, trainees shall not be entitled to any paid stipend leaves but shall be eligible for Holiday’s 

declared by Muthoot Finance limited 
 
9. Internship completion letter will be issued only on satisfactory completion of 6 months of training and without any 

Interruptions, Irregularity, Disciplinary action, etc.  
 
If the above terms and conditions are acceptable to you, you may return the duplicate copy of the letter duly signed, 

signifying your acceptance and report to training 15-02-2022after complying with the aforesaid conditions of the training 

program. 

We welcome you to the PATASHALA Internship program. 

Yours Faithfully 

For Muthoot Finance Limited 

Deputy General Manager – Business Partner 

 

Acceptance 

I have read the terms and conditions of the PATASHALA Internship Program and confirm my acceptance of the same. 

Name of the Intern: 
Signature and Date:



 

 



 

 

 



 



 

 



 



 



 

 



 
 



 



 


